Thank you for booking your Wedding with the Golden Horseshoe Inn.  I look forward to working with you both to bring your wedding vision to life.  Below you will find what I hope is a helpful list of requested information that will help the planning go smoothly.  These are things we can work on throughout the planning process.   I am here to offer suggestions and help you make these decisions.  Some points you may have thought about already, others may be new ideas.  

Bride:
What time will the bride arrive at the venue on the wedding day?
Is it important that she not see the groom at all until the ceremony?
Is a salon appointment scheduled that day?  Is a hair or make up person coming to the venue?
Is your dress White or Ivory?  
Does it have a train?  If yes, how long?
Will train be bustled for reception?  Who will be bustling the train?

Groom:
What time will the groom arrive at the venue on  the wedding day?

Bridal Party:
Names, relationship to Bride or Groom and position in the bridal party (eg: John Jones- ring bearer, Brides nephew, age 7, Best Man - Mike Smith, college buddy etc).  Who is the go-to person on the day of the wedding if questions arise?

Processional:
Who will be included in the processional?  Order of participants?  Who will have the rings, who will hold the Bridal Bouquet?

Ceremony Seating:
Honored guests are usually seated in the first two rows.  We usually use place cards on these seats.  Do you have honored guests for the first two rows?   Please let us know the names and relationship to you (Parents, Grandparents, Children, Siblings etc)


Favors: (a small gift given to wedding guests as a thank you for celebrating with you)
Will you be giving favors? One per couple or one per guest?
Favors can be displayed on a table in the parlor, but usually make the most impact on the reception tables at each place setting.  Favors can also be interactive – like a milk and cookies bar, or candy buffet, where guests help themselves to treats to take home.

Seating:
Will seating be assigned by chair, by table or open seating?
*If you are using place cards, please make one for every guest, not just for each couple

Meal:
Style of meal - sit down with wait staff, buffet, buffet with servers present?  Name of your Caterer?  Set up and removal times requested by your caterer?  Time of meal?  Number of courses? Number of tables for food and beverage required by your caterer?


Cake:
Will there be additional cakes besides the wedding cake?  Eg: Grooms Cake, other dessert options etc.  Should these be displayed on a separate table? (we recommend they are separate to give the wedding cake visual impact)

Family:
Are there any family issues or tensions you would like us to be aware of?  This can help us ensure every guest is as comfortable as possible in terms of seating and social time.

Dancing:
Will you have a first dance by bride and groom, dance with parents, or by all guests, do you prefer not to include dancing?

Bar:
How will alcohol be handled.  Are you bringing your own beer and wine, is it being provided by your caterer?  Will a bar tender be present?  How would you like it displayed?  Outdoors on the deck,  indoors in the parlor?  Will you require ice and chilling buckets which we offer as an add on?

Bouquet / Garter Toss:
Will you be including these elements in your reception.  I yes, will you be tossing your actual wedding bouquet, or would you like to order a “Toss Bouquet” ?

Music:
Would you like us to provide classical music for your ceremony and reception.  Will you be bringing your own CD or ipod mix for us to play.  Will you have live musicians.  We recommend planning music for the arrival of guests, processional, recessional, and reception.  *If you are bringing your own processional or recessional music, please provide it to us on CD.

Special Elements:
Will there be other unusual elements to your wedding?  Readings or performances during the ceremony?  Special Cultural Customs?  

Photography:
Who is your photographer.  What time will they arrive?  How long will they be present?  Any special requirements?  When will posed photography take place - before ceremony…after ceremony?  We offer a list of recommended photographers on our website under the RESOURCES page.

Of Special Concern:
What elements of the wedding are the most important to you both.  Are there certain elements of the day that are more important to you, and others that are not important at all?

Colors or Theme:
[bookmark: _GoBack]Are you choosing a theme for your wedding?(eg: we met in a book club, so we would like our centerpieces to be stacks of classic books with a small vase of flowers on top, and literary quotes framed on each table)  What are your dominant wedding colors? ( I recommend keeping  your color scheme to two dominant colors, and adding touches of a third color if desired)  What vibe or feel are you going for?  Eg: Formal,  Casual, Relaxed, Whimsical, Lighthearted, Non-Traditional etc
