Golden Horseshoe Inn
Wedding Planning Checklist
· Choose a Ceremony Time and let your wedding planner Heather know.
· Finalize your guest list
· Make a wedding gift registry if you wish (choose 2 stores, so guests can find one close by)
· Email or mail a save the date announcement
· Have invitations printed
· Mail Invitations  (ask for responses by 3 weeks before wedding date)
· Reserve overnight accommodations for yourselves on your wedding night
· Reserve overnight accommodations for out of town guests or provide them with a list of options
· Create a wedding website if you wish.  You can include directions to the venue, links to your registry, biographies of yourselves and the wedding party, area attractions, accommodations and other wedding related info.  free providers include theknot.com or weddingchannel.com
· Choose your dominant wedding colors, or theme
· Order any custom linens you would like for your reception thru Heather
· Select your wedding attire
· HINT*Write down bustling instructions at your dress fitting, if your dress will be bustled after the ceremony.  It is very easy to forget how to do this, if not written down.
· Choose Celebrant attire (Captain Uniform, Formal Black suit, Casual)
· Choose and book photographer if desired (we offer an in house package for $500)
· Choose and book Caterer
· Choose Cake flavors
· Give cake flavor and design choices to Heather
· Decide on colors and flowers for your Bouquet, Boutonniere and Cake Flowers
· Decide whether you would like to add additional flowers for
-your escort down the aisle
-parents and grandparents of the Bride and Groom
-Wedding Party
-Centerpieces for reception tables
· Give your floral details / order to Heather
· Keep track of your RSVP’s and Regrets
· Select or Order your Wedding Favors (small gift for each guest to thank them for attending) 
· Select any pre-ceremony food or drink offerings.  Your caterer can do this or you can bring party trays and beverages yourself.  
· Decide on any post ceremony food or drink offerings for guests to enjoy before your meal is served.  This can help you keep your guests comfortable as you take photos.
· [bookmark: _GoBack]Select any Add On’s you would like us to provide, such as Ice Package, Coffee and Tea Service, Candy Buffet, Overlays or Napkins etc.
· If providing alcohol for the event yourselves, we recommend 2 bottles of beer per guest and 1 bottle of wine per every 3 guests with an even mix of red and white.  You can adjust these numbers as you feel suits your group!
· Work on your ceremony together
· Email copy of finished ceremony to Heather
· Let Heather know of all the elements you wish to include in your celebration (first dance, bouquet toss, grand exit, cocktail hour, etc.) so a wedding day Timeline can be created for you
· Review the wedding day timeline created for you and let Heather know of any changes
·  Make hair and make-up arrangements for the bride.  Decide whether you will go to a salon, have someone come to you at the GHI or do your own.  
· Make a check list of hair and make-up items to bring
· Purchase any additional accessories for your attire – shoes, tie, jewelry, etc
· Purchase any gifts for your bridal party or parents, if you choose to give gifts, this is a personal decision and not an expected custom.  Sometimes a heartfelt card is most meaningful.
· Finalize your menu with the caterer.  Work out an expected arrival time for the caterer.
· Designate a person or persons to give a toast at the wedding
· Purchase wedding rings
· Get your Marriage License (they expire 60 days after being issued, so don’t get it too soon)
· Assign Seating once your rsvp date has passed.  Honored guests should be seated closest to you.  Heather can help you decide on a layout and number of persons per table.
· Make place cards (one per person, not per couple)
· Pass on a timeline to your bridal party, so they know what time you expect them at the venue, and what time a rehearsal is scheduled if applicable.
· Give Heather your final guest count
· Look over your GHI invoice and make your final payment
· Pay your caterer or set a check aside for them on the wedding day as they prefer
· Confirm times with any vendors you have scheduled (caterer, hair/make up, harpist etc.) *Heather will take care of cake and floral vendors and celebrant.
· Make sure to schedule a time to eat before the ceremony, be sure to bring a snack and drink!
· Create a shot list for your photographer of any of the important shots or groupings you would like taken (a helpful way to do this is to identify guests by their relationship to you and their first name, such as “Bride and Groom with Brides parents Tom and Phyllis”)
· Create a playlist for your reception and bring it on a freshly charged i-pod or cd’s
· Choose your processional and recessional music(we have many songs, or bring your own on CD)
· Choose your first dance music
· Decide how you want event to conclude – will you let guests trickle out and be the last to leave, or will you be the first to leave as everyone gathers to watch you go and wish you well?
· Break in your shoes!
· Discuss post wedding load out.  How will your personal items, wedding gifts, leftover food and beverage, flower arrangements etc. be transported?  Designate someone to transport these items for you.  
